Master Gardener Sales Coordinator Duties

General Duties:

· Maintain stock and promote sales of books, magazines, and misc items kept in the office. 

· Promote sales of MG shirts.

Time Line Duties:

· September – Promote sale of MG t-shirts/denim shirts.  Place order by end of the month.

Additional comments

Promotional sales announcements should be made at least annually.  A current inventory of items for sale needs to be made; when inventory of an item is low, check with agent/office and report to Board of Directors to see if item should be reordered or allowed to sell out.  Items currently for sale include 

· ASP Cookbook - reorders need to be presented to and approved by the BOD.
· CC Garden Book – reorders can be called in to CC Area Garden Council, Inc.  as needed
· Texas Wildflower Wheels

· Doug Welsh’s Texas Garden Almanac
· Other books

· Glass Hummingbirds 

· Texas Gardener Magazine   The MG Association retains a portion of the cost of orders/re-orders when purchased through the office.
(Office personnel can continue to complete forms and accept money for sales as needed on the  items above.)

· Shirts  - current (2010) shirt orders are made with JB’s Custom Embroidery, 902 Meadowbrook Dr., Corpus Christi, Texas 78412, 361-992-5311 (phone & fax number),  jbcrafts@aol.com 
