FOOD AND REFRESHMENT COMMITTEE DUTIES

General Duties:

· The Food Committee chooses and provides the main entrée and drinks (coffee, tea, water) for the quarterly evening meetings.  The menu information is then forwarded to the Extension Office so that an email can be sent notifying the members. There are four evening meetings (March, June, September and December). The Committee should arrive at 5PM to set up and get the coffee going.  The meeting starts at 6PM. Clean up after the meeting. 

· The Food Committee provides refreshments for the Seminars.  Arrive 1 hour before the Seminar begins to set up and get the coffee going.  Make sure somebody has a key to get into the Seminar site.  Clean up after the Seminar. 

· The Food Committee inventories the kitchen supplies at Green Acres and replaces plates, tea and coffee cups, filters and napkins, etc.

· Work Day Refreshments: Check the grill and propane tank level the day before.  Notify the Extension Office of “Work Day Food” so that an email can be sent out to membership; members will bring side dishes.  Usually we cook hamburgers and /or hot dogs.  Provide buns, check the frig for condiments (MG should be written on the containers), and provide ice tea.  

Additional comments

· To buy food and supplies, get an estimate of the cost and then fill out a reimbursement form.  Turn in the form for approval by the Master Gardener President.  After the approval, purchase what is needed and turn in the form with receipts attached for reimbursement.  (You can buy the kitchen supplies in bulk at Sam’s or Costco).
MG Food Committee Checklist

Pick up from Green Acres kitchen:

1. Coffee cups

2. Tea cups

3. Sweeteners

4. Coffee pot

5. Napkins

6. Plates-dinner and dessert

7. Plastic forks, knives and spoons

8. Extra napkins

9. Paper towels 

10. Half and half

11. Tea dispenser

12. Ice

13. Serving utensils

14. Extension cord

Tea mixture:

4 family size tea bags per gallon

8 tea bags =2 gallons

12 tea bags =3 gallons

16 tea bags =4 gallons 

Coffee measure: 30 cups water plus 1 cup coffee

